THE HIGH STAKES FOUNDATION 

INSTRUCTIONS FOR LETTER OF INQUIRY


The High Stakes Foundation Letter of Inquiry Instruction Sheet

The High Stakes Foundation Letter of Inquiry Form

Legal Name & Address of Organization;


Taxpayer Identification (EIN)#:


Contact person for purposes of this inquiry:

     
Phone #:

     
E-mail Address:

     
IMPORTANT:  The following sections of this form should be two pages or less once completed.  Use 12-point font.

Mission/Purpose of Organization:


Amount you are requesting from The High Stakes Foundation

     
Organizational Budget

     
Estimated total project budget:


Type of support you plan to request:  (1) operating support for existing program; 

(2) expansion of existing program; (3) start up for a new program; (4) capital support: 

(5) operating support for organization as whole; (6) Other {please explain}:

     
Indicate how High Stakes Foundation funds would be used.  For example, staff salaries/benefits (indicate positions and whether full or part-time), supplies, equipment, etc.

     
Program/Project Description:  Briefly & succinctly describe the program and its purpose, including why it is needed.

     
Anticipated Results:  Indicate how you will measure the results of your program/project.

     
Program/project Activities:  List what measures you will use in order to accomplish the anticipated results.

     
IMPORTANT INSTRUCTIONS





Step #1


Before completing the Letter of Inquiry form that follows this instruction sheet, please review the information contained in the following sections of The High Stakes Foundation website.





(a) Focus Areas


(b) How to Apply





These sections provide VERY IMPORTANT information regarding our areas of interest, eligibility requirements for applicants and deadline dates.





Step#2


Before you begin completing this Letter of Inquiry Form, SAVE a blank copy to your computer





Step #3


Complete all sections of this Letter of Inquiry, inserting your answers inside the boxes provided immediately following each question.  The boxes will expand as you enter text.  Please use 12-point font.





Step #4


Once you have completed all sections of this form, SAVE a copy of the completed form to your computer.





Step #5


E-mail (as an attachment) a copy of your completed Letter of Inquiry to � HYPERLINK "mailto:cherie@highstakesfoundation.org" ��cherie@highstakesfoundation.org�.  Please be sure to send it in time to arrive by the deadline indicated on the How to Apply section of this website.





NOTIFCATION:  You will be notified within 30 days of the Letter of Inquiry deadline date whether your organization is invited to submit a full proposal.





























